






SUBMITTAL CHECKLIST 

Submit this checklist with the application and supporting documents. 

Drawing Standards 

D 1. Scale (The scale and size of drawings shall be 

appropriate to adequately display details.) 

D 2. North arrow /directional reference 

Minimum Required Documents 

D 3. Property lines 

D 4. Curb lines 

D 5. Street labels 

D A. location Description -A written description of public site where the work will be located. 

D B. Acquisition Statement about why the work was commissioned, selected or proposed. 

D C. Site plan including the following: 

D 1. Buildings (including location of exterior doors) 

D 2. Fences, walls, dumpster enclosures 

D 3. Sidewalks, driveways 

D 4. Landscaped areas and street furniture 

D 5. Location of signs 

D 6. Parking lot layout 

D 7. Proposed location for artwork 

D D. Elevations, renderings and photos, including the features and elements it Item C. above: 

D E. Statement about how the work was selected: 

D 1. Criteria used for selection 

D 2. Selection committee members and relationship to project 

D 3. How evaluated and final decision made 

D F. Title of work.

D G. Description of Work including dimensions and materials.

0 H. Artist Bio

D I. Artist Statement.

D J. Value of work.

D K. Have VARA (Visual Arts Rights Act) Rights been waived by Artist(s)?

D L. Insurance-Who will insure the work for vandalism and liability?

D M. Maintenance-Plan for maintenance noting responsible party.

D N. Art Marker-Written description of wording for marker, materials, and location.


